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1. SAFETY POLICY AND COMMITMENT

1.1 This document defines the way that (Name of the Local Operating Trust (LOT)) intend to manage the health and safety of their mobile classroom(s) to meet the requirements of the Health and Safety at Work Act 1974, Sections 2, 3, and 6 in particular, The Management of Health and Safety at Work Regulations 1992 and Approved Codes and Practice (ACOPs).

1.2 The Trustees recognise the importance of safety, health and welfare in the successful operation of our activities and believe in the active participation of every member of (Name of LOT) in order to achieve and maintain the highest practicable standard of accident prevention.  Our activities will be conducted with due regard to all statutory requirements and appropriate safeguards against exposing employees and the general public to risks to their safety and health.  These aims will be achieved within the framework of (Name of LOT) and arrangements for the promotion of safety, health and welfare, which are designed to satisfy its particular needs.

1.3 The commitment to health and safety is required by all those involved in (Name of LOT)’s activities.  By working together through teamwork, co-operation and collaboration with all those concerned, we will achieve our goal of avoiding and reducing any risk to health and safety.

2. (NAME OF LOT) SAFETY POLICY FOR MOBILE CLASSROOMS

It is the Policy of (Name of LOT) to:

2.1. provide, as far as is reasonable, practical, safe methods of work, safe working conditions and a healthy environment, in particular:

2.1.1. to ensure (so far as is reasonably practicable) the health and safety of all employees in connection with the use, handling, storage and transport of the mobile classrooms.

2.1.2. to provide and maintain safe access to and egress from any place of work under their control.

2.1.3. to provide and maintain a working environment which is adequate as regards facilities and arrangements for the health and welfare of employees whilst at work.

2.2. provide training or instruction as may be necessary to personnel at all levels.

2.3. provide means of consultation on health and safety matters for all employees.

2.4. provide and display this policy and such written instructions as are necessary to assist in the regulation of health and safety practices and operations.

2.5. promote employer awareness and responsibility to avoid and prevent health hazards and injuries to themselves, other employees and members of the public.

Manager/Trustee responsible for Safety ……………………..Date ……………….

Employees’ Safety Representative …………………………..Date ……………….

or Educator

To Be Reviewed Annually

3. MOVEMENT AND DELIVERY OF CLASSROOMS

3.1. The towing of the mobile classrooms must be carried out by competent, trained drivers using an adequately equipped and stable towing vehicle.

3.2. The delivery and siting of the mobile classroom should be carried out at least thirty minutes before any children or members of the public arrive on site.  A member of the school’s staff, preferably the caretaker or site supervisor or the Educator if available, should be asked to give assistance to the delivery driver with the siting and positioning of the mobile classroom.

3.3. Barriers and warning signs may be required around the mobile classroom in some locations to prevent injury to children, parents and any other persons.  It will always be necessary to place barriers and/or cones around the towbar.

4. ON-SITE HEALTH AND SAFETY MANAGEMENT

4.1. (Name of LOT) will ensure that drivers have had health and safety instruction in relation to their mobile classrooms.

4.2. The Educator, and members of the teaching staff concerned with the operational use of the mobile classrooms, must be given health and safety training and be conversant with the contents of this health and safety policy.  No ambiguity should exist with any member of the team as to the intention and requirements of this policy.

4.3. a) Where the mobile classrooms are fitted with an A-Frame Turntable Front Axle (i.e. those mobile classrooms having a wheel at each corner), immediately following the sitting and levelling of the mobile classroom, the A-Frame itself must be lowered to the ground and the warning barrier and/or cones put in place.

b) The metal staircase to the classroom must be fitted to the main access door immediately following the action detailed in 4.3 a) above.  The staircase guardrail, which must have an intermediate rail, must be fitted immediately the staircase is in place and tested to ensure its stability.

4.4
It is imperative that the children’s form teacher or another member of the school staff is in attendance on the open side of the access staircase during the time that the children are entering or leaving the mobile classroom.  This will ensure that all children are adequately supervised and protected during the access and egress procedure.

4.5
At the time of the pre-visit the Educator will discuss with the school’s representative matters pertaining to welfare.  Such matters to include access to toilet facilities, availability of drinking water, access to rest room, etc.  The Educator will also determine from the school’s representative if any aspects of the school’s Health and Safety Policy, Emergency Procedures or any potential hazards will affect the mobile classroom or any person who might be in the mobile classroom at anytime.

5 FIRE AND EMERGENCY PROCEDURES

5.1 All personnel connected with the operational function of the mobile classrooms must be given fire emergency training so that in the event of a fire they can adequately deal with any situation that may arise, in particular emergency evacuation procedures and the basic use of fire extinguishing methods.

5.2 An area should be nominated away from the mobile classroom as an assembly point preferably some distance away from the mobile classroom.  The accompanying teacher must ensure that a register of children and any other persons present is made to ensure that everyone has been evacuated.

5.3 Before the mobile classroom is used for any purpose, the Educator or person in charge must check that the fire extinguishers are present and adequately charged and that access and egress routes are fully operational.

5.4 At the end of each session, the Educator should make a thorough inspection of the whole classroom in order to confirm that no equipment is overheated or smouldering and that no fire is present.

6. ELECTRICAL INSTALLATION

6.1 (Name of LOT) will comply with the requirements set out in the Electricity at Work regulations 1989, The Institution of Electrical Engineers’ Regulations 16th Edition and British Standard 7671 (Notices).

6.2 The following safety procedure must be implemented:

6.2.1 The Educator must determine from the caretaker/site supervisor that the electrical supply to which the mobile classroom will be connected is correct, of an adequate capacity and fitted with a Residual Current Device (RCD) facility.

6.2.2 The Educator must check the mobile classroom main switch is in the off position before connection.

6.2.3 The Educator must check that the mobile classroom flexible supply cables are fully uncoiled to avoid damage by overheating and protected as necessary.

6.2.4 The Educator must switch on the mobile classroom at the main switch and check operation of the RCD by depressing the test button.

6.2.5 The Educator must ensure that suitable and sufficient signage is attached to the electrical plugs, switches, cables, etc. describing their function and use: and that it is in such a position, so far as is possible, to prevent interference by children.

6.3 In case of doubt or if, after carrying out the procedure, the supply does not become available or if the supply fails, the Educator should consult the caretaker/site supervisor or a qualified electrician.

6.4 An inspection should be carried out every six months on all electrical equipment and a full inspection and test must be carried out every year with a report on their condition recorded and kept for record purposes.

6.5 An electrical safety certificate should be renewed annually and displayed in each mobile classroom. (see Appendix 3)

6.6 Any alterations or additions must be recorded in a log book which should be kept in each mobile classroom.

7. HAZARDOUS SUBSTANCES

7.1 Hazardous substances have not been used in the construction of these mobile classrooms and therefore no special precautions need to be taken.

7.2 Any alterations or additions should be entered in a log book which must be kept in the mobile classroom.

7.3 When any cleaning is carried out, the necessary precautions with regard to cleaning materials must be observed.

7.4 Where as a result of an accident, or the replacement of a specified item with a none specified item, e.g. replacement of a sealed battery with one that requires “topping up” with distilled water then a COSH assessment must be carried out before any work of any kind be undertaken.

8. ILLNESS AND FIRST AID

8.1 A first aid kit must be provided for use with the mobile classroom.  It should be fixed or kept in a designated position common to all mobile classrooms and clearly identified.

8.2 The contents of the first aid kits must include:

6 individually wrapped sterile non-medicated adhesive dressings, 1 card giving general first aid guidance, 1 large sterile non-medicated dressing, 2 triangular bandages, 2 safety pins, individually wrapped moist cleaning wipes and 300ml of sterile water

8.3 Each Educator should have a working knowledge of first aid requirements to at least appointed person level.

8.4 In the pre-visit discussions and documentation, the Educator should check whether the school has a qualified first aider and the means of raising the emergency services.

8.5 a) The Educator must ascertain from the member of the school staff accompanying the class about to be taught if any member of the class suffers from any illness such as Epilepsy or Haemophilia.

b) Any incident relating to health must be recorded on an appropriate incident report form.  Such report forms must be filed and kept available for recall for a period of at least 7 (seven) years.

9. ANCILLARY PLANT AND ACCESSORIES

9.1 Heating/Air Conditioning Systems

A suitable and sufficient air conditioning unit to cope with the heat generated from the electrical equipment and the persons inside the mobile classroom must be fitted and positioned in such a way as to cope with the conditions.  The control switches must be positioned so that the children cannot interfere with their function or receive an electric shock.

9.2 Television Monitor

This must be of an adequate size to enable the pupils to see clearly the information being displayed.  The control switches must be positioned so that the children cannot interfere with their function or receive an electric shock.

9.3 Display Screen

If this system is fitted it should be to the same specification as for the television monitor.

9.4 Illuminated TAM

The requirements are as for the television monitor and display screen.

9.5 Lighting

Suitable and sufficient lighting (including emergency lighting) must be installed out of reach of children with the switches and lamps positioned so that the children cannot interfere with their function or receive an electric shock.
9.6 Temperature

A suitable display thermometer displaying the ambient temperature within the mobile classroom must be visible within the mobile classroom.

10. SECURITY

10.1 An infra red alarm system must be fitted on all mobile classrooms with movement sensors on the inside and a siren strobe light on the exterior.  This should be periodically tested as set out in Paragraph 6.3.

10.2 The towing bracket, wheels and jockey wheel or turntable unit (where fitted) should have a locking device which must be used at all times whilst the mobile classroom is on site.

10.3 The jacking points must be of a type that cannot be interfered with by children.

10.4 All access routes, cupboards and drawers should be lockable and secured when not in use.

11. RISK ASSESSMENT

11.1 (Name of LOT) will assess the risk to the health and safety of our employees and to anyone else who may be affected by our activity so that any necessary preventive and protective steps are identified and suitable and sufficient precautions taken.  The following references should be made on each assessment:

Activity: the work being undertaken or carried out

Hazard: the potential of something to cause harm.

Risk: this is a judgement about the probability, severity, and frequency with which any harm from a particular hazard might occur.  Risk is normally expressed as PROBABILITY x SEVERITY.

Control Measures: the precautions introduced in order to eliminate or reduce risks to a satisfactory level.  They should also indicate the systems of work introduced and the procedures for monitoring and review.

11.2. Example risk assessments are given in Appendix 1.

12. ACCESS AND COMMON PARTS

12.1. Access to the mobile classroom is via the two doors situated on the opposite sides of the compartment.  One is used for common access to the mobile classroom and the other is for use for an emergency exit.  Both must be kept clear of obstruction and fully operational at all times.  Exit signs including electrical emergency access lighting must be clearly visible at all times.

12.2. Access to the ancillary equipment and storage areas is from the front and rear of the mobile classroom which enables access to the electrical power supply, switchboard, etc. and other items stored safely for transit purposes.

12.3. Disabled access is via the ramp provided.  It must be inspected for any defects or damage before use.  It must be tested annually with a suitable load to ensure its integrity.

12.4. The ventilation points situated at floor level must be clear of obstruction at all times and in open position.

13. CLASSROOM STRUCTURE AND QUALITY

13.1. A thorough and detailed examination of each mobile classroom, including the chassis and mechanical parts, must be made on an annual basis to ensure that no significant damage or defects are present.

13.2. The exterior of the mobile classroom must be kept clean to ensure that clear visual checks can be made.

13.3. Educators must make routine weekly inspections of their allocated mobile classroom and record their findings on the appropriate form (see Appendix 2).

14. TRAINING

14.1. All personnel responsible for or operating the mobile classrooms, i.e. transport personnel, Educators, caretakers, are to be adequately trained in general health and safety principles when using the mobile classrooms.  The level of training will contain, but not be limited to:

Siting of the mobile classroom

Security of the mobile classroom

Electrical connections

Manual handling techniques in particular for handling the staircase and handrail, use of the ramp, manoeuvring the mobile classroom, the correct use of corner stabilisers, and brakes.

Emergency and first aid procedures.

The type and use of fire extinguishers

14.2. Training and instruction will be given on the safe delivery of the mobile classroom with regard to where it will be sited.  Any manual manoeuvring of the mobile classroom must be limited to level ground and must not exceed three metres.  Where there is any doubt about the safety of manual manoeuvring, it should not be attempted.

14.3. Training and instruction will be given on the importance and method of stabilising the mobile classroom.

15. DOCUMENTATION

15.1. A copy of this Health and Safety Policy will be kept in each mobile classroom for reference.

15.2. Copies of electrical maintenance forms and risk assessments must accompany the classroom to which they relate.

16. MANAGEMENT RESPONSIBILITIES

16.1. (Name of LOT) is responsible for the mobile classroom(s) under its control and have a management responsibility to ensure that the procedures and information contained in this Health and Safety Policy are conveyed to all personnel involved in their use.  The same Trust will also ensure that suitable and sufficient training is given, risk assessments are carried out as and when necessary and that, where necessary, there is a sufficient supply of Personal Protective Equipment (PPE) available to protect any personnel who need it.

16.2. A record of training, maintenance and risk assessments must be kept.

16.3. It is recommended that one Trustee/Committee member from each LOT be made responsible for Health and Safety matters and that that person attend a BASIC Health and Safety course.

APPENDIX 1 – Examples of Risk Assessments

H: high

M: medium

L: low
	ACTIVITY
	HAZARD
	RISK
	CONTROL MEASURE
	REDUCED RISK

	DELIVERY OF CLASSROOM
	ACCESS
	M
	Ensure adequate access to premises by means of clear access route, even ground, gates open, no children or members of the public present
	L

	
	MANOEUVRE ABILITY
	M
	Competent trained driver with assistance if needed.  Site plans of each location will be provided to the contracted tower.
	L

	
	MEMBERS OF THE PUBLIC
	M
	Ensure children and members of the public are prevented from accessing the classroom until stabilised and ready to use.
	L

	WHERE APPLICABLE LOWERING AND RAISING THE A-FRAME
	IMPACT DAMAGE TO FEET AND HANDS SCRAPING DAMAGE TO LOWER LEG
	H
	a) Use of two persons, one to hold and lower and/or raise the A-Frame to or from the ground level, the other to operate the jockey wheel mechanism.

b) Use of a bottle or scissors jack to lower and raise the A-Frame
	L

	ELECTRICAL CONNECTION
	POSSIBLE ELECTRIC SHOCK
	M
	a) Ensure that electrical supply is suitable, sufficient to cope with required demand, dedicated for mobile classroom use only and protected by RCD and isolator.

b) Each time the vacuum cleaner is used the flex and plug connections should be examined.  Any remedial actions in respect of any defects found should be carried out BEFORE the vacuum cleaner is again used.
	L

L

	
	FIRE HAZARD
	M
	a) Ensure electric leads from the mobile classroom are in good condition prior to connection and protected by RCD and isolator.  Ensure electric leads are not coiled.

b) Provide adequate and suitable smoke detectors in 1) the enclosed area at the rear of the TV, VCR, etc and 2) the area adjacent to the air conditioner.
	L

L

	
	TRIP HAZARD
	M
	Wherever possible cables should be connected to the buildings at high level.  If laid on the ground they must be suitably covered, protected and clearly identified as electric cables underneath.  Barrier protection may be required.
	L

	
	PANIC
	M
	Ensure suitable and sufficient emergency lighting is provided and maintained in good working condition.
	L


	ACTIVITY
	HAZARD
	RISK
	CONTROL MEASURE
	REDUCED RISK

	ACCESS TO MOBILE CLASSROOM
	RISK OF FALLS
	M
	Suitable & sufficient staircase access with adequate guard rail protection.  Attendance of Educator and teacher or adult at all times whilst children are entering or leaving the classroom. 
	L

	
	COLLISION & CRUSHING
	M
	Suitable & sufficient cones, tape & barriers around towing area.  Indicate safe route
	L

	REMOVAL OF MOBILE CLASSROOM
	BEING STRUCK BY VEHICLE OR CLASSROOM
	M
	The classroom should be removed from the premises following the departure of the pupils or public.  If the classroom is removed whilst pupils or public are present, assistance must be given by the appropriate number of school staff to ensure safe passage and exit from the school premises.

Under no circumstances must the vehicle proceed without this precaution being taken.
	L

	CLEANSING THE AIR CONDITIONING UNIT
	INHALATION OF DUST
	M
	The person cleaning the Air Conditioning Unit to be provided with and instructed to use a suitable face mask providing both oral and nasal protection when cleaning the air conditioning unit
	L


ASSESSED BY:…………………………………………..  PRINT NAME ……………….

DATE ………………………………

APPENDIX 2 DAILY FAULT FINDING CHECK LIST & RECORDING FORM

EXTERNAL

CHECK:

1. Body work for damage, graffiti and vandalism

2. Doors, etc. for any signs of an attempted break-in

3. Tyres for any obvious damage or obvious punctures and inform towing contractor

4. Power cables for any damage throughout their length

5. Power cables are not coiled anywhere along their length when in use

6. All electrical plugs for damage and make sure the cables have not been pulled out of the outer sheathing clamp (inside the plug) revealing inner cables

7. Residual Current Devices (RCDs) work each time they are used

8. Handrails and steps for security and damage

9. Emergency lighting

10. Signage

INTERNAL

CHECK:

1. Any light bulbs that need replacing

2. TAM switches and bulbs

3. Carpet is vacuumed

4. Interior is in clean, dry condition

5. Operation of Smoke detectors

RECORDING FORM (To be used for daily, weekly, monthly, six monthly and annual checks)

YEAR 2002

MONTH:  JAN  FEB  MAR  APR  MAY  JUN  JUL  AUG  SEPT  OCT  NOV  DEC 

(circle as appropriate)
Defects Noted (list defects only.  None listed means satisfactory)

Week 1
Date

List defects
Monday

Tuesday

Wednesday

Thursday

Friday

Week 2
Date

List defects
Monday

Tuesday

Wednesday

Thursday

Friday

Week 3
Date

List defects
Monday

Tuesday

Wednesday

Thursday

Friday

Week 4
Date

List defects
Monday

Tuesday

Wednesday

Thursday

Friday

Week 5
Date

List defects
Monday

Tuesday

Wednesday

Thursday

Friday

APPENDIX 3 Safety and Maintenance Procedures for Mobile Classrooms

WEEKLY FUNCTIONS: - All daily functions plus:

1. Before any movement, i.e. exact siting or towing is undertaken a careful inspection of the tyres should be carried out, in particular on examination of the tyre walls for damage and ensuring that the tyres are inflated to the correct pressure.

2. Ensure tyres are inflated to correct pressures

3. Check wheel nuts for tightness

4. Investigate any abnormal noises or smells

MONTHLY FUNCTIONS: - All daily and weekly functions plus:

1. Clean air conditioner

2. Ensure that all personal protection equipment provided is adequate, in good working order and available

SIX MONTHLY FUNCTIONS: - All daily, weekly and monthly functions plus:

1. Check that all electrical components are operating satisfactorily

2. Check all electrical components for signs of damage or wear and tear

3. Check all fire and security measures

4. Examine steps thoroughly

5. Ensure air conditioner works throughout its full range of functions

6. Check parking brake

7. Check steering

8. Examine for leaks of any kind

9. Check towing attachments

10. Where applicable, check, re-adjust and grease as necessary integral steps

11. Arrange for External Cleaning (This is the minimum frequency and external cleaning may be required, depending on conditions, at more frequent intervals)

ANNUAL FUNCTIONS: - All daily, weekly, monthly and 6 monthly function plus:

1. Obtain insurance certificate to certify that sufficient fire extinguishers are provided and in good working condition.

2. Obtain electrical satisfaction certificate in respect of 240 volts electrical equipment.

3. Arrange independent examination and road test by an authorised caravan repairer (equal to a motor vehicle MOT) and to include 12 Volt electrical systems and lights, the alarm system and the emergency lighting.

4. Carry out a thorough deep cleaning of the interior of the mobile classroom to include a bactericidal treatment of the carpeted floor and walls.

OPERATING CODE OF GOOD PRACTICE No. 1

START ROUTINE

Introduce yourself to the named person (usually the caretaker) who will assist you in setting up.

Locate the power points allotted for your use.

Look around the external areas of the unit for dangerous litter and arrange to have such removed by school staff.

Note any new scratches scrapes or other fresh external damage to the unit

Check that the unit is level and sufficiently clear of the buildings.

Unlock front end door, lift roller shutter.

Check that main electric switches are in the OFF position.

Take out the ladder/stool and unlock the door that will be main entrance at the site.

Assemble the steps and handrail equipment (with assistance if possible).

Enter the unit and take note of any disturbance of the interior.

Unlock the secondary door: lift the security shutters.

CONNECTING THE ELECTRICITY SUPPLY

Straighten out the cables and examine socket ends (unit end) for cleanness and damage.  Examine plug ends for damage, if the circuit breaker is integral with the cable; if separate, examine and check operation of setting button.

Connect the cables to the unit power points.

If the designated power points are out of reach of the standard length cables, the supplementary WHITE cables (if supplied) may be used as extensions.  In bad weather conditions adequate protection for the connectors will normally be afforded under the unit.

With assistance, route the cables to the power points in the building.  Have the named person use the line test unit at the power points.

If faulty report that further professional checks will be necessary before any progress can be made.

If clear, observe the connection of the circuit breakers and their switching on.

Ensure that the indicator labels are in place.

Return to the unit and switch the main switches ON.  Using the line test unit on an internal plugs socket check for positive result.  If faulty the power cable will have to be checked professionally before proceeding.  Switch off at Unit Mains and then switch off at building power point and disconnect circuit breakers.  Await rectification personnel.

Assuming all tests are satisfactory, regular housekeeping and preparation can proceed.

NO PORTABLE FAN HEATERS/COOLERS MUST BE USED UNLESS APPROVED BY THE TRUSTEES

Any defects noted must be entered on the Daily Fault-Finding Check List (see Appendix 2)

Procedure to be followed for connection to schools Electrical supply

In the pre-school visit, the sockets to be used should be inspected for access including space to fit the RCD's and the sockets checked with the 'Martindale' tester and the results noted on the form.  If the test is done using a standard tester as has been supplied with classrooms since around 1999, then 3 lamps should be lit.  If the improved Martindale tester (Type EZ150) is used, it is expected that 4 green lamps would be normally shown indicating that in addition to each conductor being correct, that a low earth loop impedance is present.  If good results are not obtained this should be drawn to the school's attention with a request that their system be remedied prior to the visit.  However, when using the improved Martindale tester, provided the 3 lower lamps are green and the earth loop impedance is indicated below 100 ohms (red lamp in top left position) then safe operation could be assumed. 

It should be borne in mind that some schools will be equipped with special sockets designed to take supplies outside.  This could take the form of:

· A double 13A socket or 2 – single sockets located in the boiler house or switch-room having integral RCD protection.

· 2 - 16A outdoor type (blue) sockets with integral internal RCD and fuse protection. In this event our blue plugs should be inserted directly in these sockets. 

In the normal case that schools are not equipped with either of the above the blue plugs should be extended with the fly leads provided with 13A plugs and plugged in using our portable type RCDs.  

On each morning the following should be carried out before teaching.

1. Check both main switches are off.

2. Connect both cables and switch on

3. Insert 'Martindale' tester in the socket in the cupboard beside TAM, switch on and check for the same results as were obtained in the pre-school visit. When using the improved Martindale tester the value of earth loop impedance noted should be the same as or not be more than one step greater than noted on the pre-school visit.

4. If all lamps are not lit, the pre-school check should be repeated. If this is ok then the situation should be flagged up to your H&S officer for the lead to be checked and repaired. If the same faulty indication is obtained at the socket as was obtained in the classroom then this should be drawn to the school's attention for them to remedy before proceeding. In either case the classroom should be disconnected until repairs have taken place.


5. If step (3) is correct, the cables should be changed over at the classroom end, switching off between changes, so that the other cable is now supplying the lighting and general side of the classroom (and hence the test socket) and step (3) repeated.

Notes:

A. In the unlikely event that the school is equipped with 'blue' sockets then pre​school tests will not be possible with the standard tester, nor will checks be possible in the event of fault indication being obtained in the classroom and this would require reporting to your H&S officer.

B. If the classroom is one that has been equipped with 4 pin plugs on the air conditioning circuit, it is required that the classroom end of the cable be rewired with 3-pin plug and trailing socket to enable this daily test to be carried out. (The reason for Lynton's fitting the 4 pin plugs no longer applies. In rewiring, the fuse in the 13A plug should be inspected and if a green type it should be replaced with a brown 13A standard fuse to BS1363.)

C. The classroom must not be connected without using RCD's at the school end.

David Henderson
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OPERATING CODE OF PRACTICE NO. 2

CLOSING DOWN ROUTINE

Normal housekeeping routines having been completed, ensure that all electrical equipment is switched off (including air conditioner) and unplugged (if portable)

Ascertain that there is no overheating in equipment areas.  Close security shutters.

Switch OFF main switches.  Have building power points switched off and unplugged.

In difficult locations, it may be convenient to store the cables inside the building.

Normal situations will entail bringing the cables back to the unit.

DO NOT ROLL THE CABLES INTO TIGHT LOOPS, but KEEP IN LONG LOOPS

NORMALLY THE CABLES WOULD BE KEPT IN THE FRONT – TV AREA, but IF THIS IS NOT POSSIBLE SPREAD THE CABLES INSIDE THE UNIT
Having stored the cables, dismantle and store the steps, with assistance if possible.

Using the ladder/stool ensure both side doors are locked securely.  Replace the ladder/stool in the front area; close and lock the security shutter: close the door and lock both locks.

Activate the to burglar alarm system.

Transmit information about defects found to the Trustee responsible for the mobile classroom maintenance.

OPERATING CODE OF PRACTICE NO. 3

TOWING

1. Towing of LEC mobile classrooms is an operation which over the years has led to many accidents both to the mobile classroom and the towing vehicle.  Some of these accidents have been major incidents resulting in extensive damage to both the mobile classroom and the towing vehicle.

2. Whilst central axle mobile classrooms are relatively easy to manoeuvre on site they are not as stable whilst being towed “on the road” as those mobile classrooms having an A-Frame Turntable Front axle (i.e. those mobile classrooms with a wheel at each corner).  However the A-Frame turntable whilst being very stable when being towed on the road, is notoriously difficult to manoeuvre in a tight situation due to the two fulcrum layout (i.e. the tow ball connection and the front axle turning point).

3. It can be seen therefore that towing and siting of mobile classrooms can be both an extremely dangerous and skilled operation.  It is recommended therefore that towing and siting of mobile classrooms should only be carried out by professional organisations who will have both the necessary expertise and adequate and proper insurance cover.

4. However, if an LEC Trust or Managerial Committee opt to use private individuals as towers of their mobile classrooms they must ensure:

a. that they are experienced towers having regard to the axle configuration of the mobile classroom(s) to be towed.

b. that the towing vehicle is both suitable and adequate.

c. that proper and adequate insurance cover exists for both towing of the mobile classroom on the public highway and siting of the same on private land.

5. Recommended Towing Speeds:

a. Central Axle Mobile Classrooms – 40kph (25mph)

b. Mobile Classrooms having an A-Frame Turntable Front Axle – 60kph (37mph)
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